Kpacnosipckuii kpaii
AJIMUHHUCTPALIIUA
TroxTerckoro paiioHa
INOCTAHOBJIEHHE

ITPOEKT IIOCTAHOBJIEHHUHA
Mama: 13.12.2010

OO0 yTBepKIEHUU aIMUHUCTPATUBHOTO PErJIAMEHTa aJMUHHUCTPALUU TIOXTETCKOIrO
palioHa TO  OpraHu3aluu MHOOPMAIIMOHHOTO OOECIeUeHUsl TrpaxaaH, OpPraHoB
rOCyJapCTBEHHOM  BJIACTH, MECTHOIO  CAMOYIpaBJE€HHWS, OpraHu3alluid U
OOLIECTBEHHbIX OOBEIMHEHH HAa OCHOBE JOKYMEHTOB ApxXuBHOro (oHaa
Poccuiickon @enepanuu U Ipyrux apXuBHBIX JOKYMEHTOB

B cootBerctBuu ¢ llocranosnennem I[IpaButenscrBa Poccuiickonn denepanuu
ot 11.11.2005 N 679 "O mnopsinke pazpabOTKU U YTBEPKIACHUS aIMUHUCTPATUBHBIX
pEeriIaMeHTOB  UCIIOJIHEHUS  TOCYJAapCTBEHHBIX  (QPYHKIUH  (MPEeJoCTaBICHUS
rocygapcTBeHHbIX ycinyr)", cr. 36 Ycraa paitona, [IOCTAHOBIJIAIO:

1. YTBEepaUTh aIAMUHUCTPATUBHBIN PErIaMEHT aJIMHHUCTpAluu TIOXTETCKOro
palioHa TO  Opra"u3aiuu MHOOPMAIIMOHHOTO OOECIeUeHUsl TrpaxaaH, OpPraHoB
rOCYyJapCTBEHHOM  BJIACTH, MECTHOIO  CaMOYNPABJIEHUS, OpraHu3alud W
OOLIECTBEHHbIX OOBEIMHEHH HAa OCHOBE JOKYMEHTOB ApxuBHOro (oHaa
Poccuiickoii @eaepaunu U Apyrux apXuBHBIX JOKYMEHTOB (COIIACHO MPHUIIOKEHUIO).

2. Kontposib 3a ucnonHeHneM Hactosimero I[locTaHOBIEHUST BO3JO0XKUTH Ha
3aMecTuTeNs riaaBbl anmMuaucTpanuu A.A. ITonkosa.

3. Hacrosimee IlocraHnoBnenue BCTyIMaeT B CUJIY B Ji€Hb, CIACAYIOIMIMMA 3a JTHEM
ero oduimaibHOro onyoarkoBaHus B raszere «l onoc TroxTeTay.

['naBa paiiona I'.I1./]3an6a



[Ipunoxenue
K IIOCTAHOBJICHUIO

AJMUHUCTPATUBHBINA PETIaMEHT
0 MIPEIOCTABJICHUIO MyHHUIIMIIAJIbHBIM aPXUBOM aIMUHUCTpaLuu TIOXTETCKOTro
palioHa MyHUIIMIIAJIbHON YCIYTU I10 OpraHU3aliy HH()OPMALIMOHHOTO 00eCTIeUeHH T
IpaKJaH, OPraHOB rOCYJapCTBEHHOM BIACTH, MECTHOT'O CAMOYIIPABIICHUS,
OpraHu3alyid U 0OIIECTBEHHBIX OOBEANHEHUI HA OCHOBE JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoit denepannu U APYrux apxXuBHBIX TOKYMEHTOB

1. OOuue monoKeHHs
HanmenoBanne MyHUIIMITAIBHON YCIIYTH

1.1. AIMHHHCTPAaTUMBHBIA pEIJIAMEHT IPENOCTABICHUS MYHHUIIMIAIbHBIM
apXMBOM aIMHUHHUCTpALMU TIOXTETCKOr0  paioHa MYHHULMIAIBHOM YCIYId I10
OpraHu3aly MHPOPMAIIMOHHOTO 00ecIedeH sl Tpa)/iaH, OpraHOB IOCYIapCTBEHHOMN
BJIACTH, MECTHOT'O CaMOYIMpaBIEHUs, OpraHU3aluil U OOIIECTBEHHBIX O00BEIUHEHUM
(anee - MOJB30BATENIM) HAa OCHOBE JOKYMEHTOB ApxuBHOro Qonaa Poccuiickoi
®denepauuu U Ipyrux apXMBHBIX JIOKYMEHTOB (nanee - PermameHt) paspaboraH B
LEJSIX TOBBIIICHUSI KauecTBa MH(POPMAIMOHHOTO O0ECIEUEHHS] PETPOCIIEKTUBHON
JTOKYMEHTHOW MH(popMale PU3NYECKUX U IOPUIUIECKUX JIUI] U ONPEAEIIAET CPOKH,
MOCJIEIOBATEIbHOCTh JAEHCTBUN (aJIMUHUCTPATUBHBIX MPOLENYp) MYHHIIMIAIBHOIO
apxvBa aAMUHHCTpAIMM TIOXTETCKOrO pailoHa, a TakkKe TMOpSAOOK  €ro
B3aMMOJICHCTBUS C OpPraHaMU TOCYJApCTBEHHOM BIIACTH Kpas, OPraHAMH MECTHOTO
caMOYIIpaBJICHUs, OpraHU3alusIMU (ajee — OopraHbl U OpraHu3aliu), U JIpyruMu
apXWBaMH IIpY MPEIOCTABICHUY MYHULUITAJIbHON YCIYTH.

Opranuzanusi UHQOPMALIMOHHOTO 00ECNeUYeHUs MOJb30BaTeNIel BKIIOYACT B
ceOsl OpraHM3alMio HCIHOJHEHUS [MOCTyNAloUMX B MYHHUIMNAIbHBIM apXuB
aAMUHHACTpALMU TIOXTETCKOrO paiOHa OT MOJIb30BATEIEH TEMAaTHUYECKUX 3allpOCOB -
O TpenocTaBieHUH HH(GOpPMaLMU IO ONpPENEICHHON Mpobieme, Teme, COOBITHIO,
dakTy, M COIMAJIBHO-NPABOBBIX 3aIPOCOB, CBS3AHHBIX C COIMAJIBHOM 3alUTON
POCCUNCKUX TpakIaH, Jull 0e3 rpakJaHCTBa, IPeayCcMaTpUBAIOLIEH UX EHCHOHHOE
o0ecrniedyeHune, a TakKe MOJyYeHHUE JIbIOT U KOMIIEHCALUH.

HaumeHnoBaHue oprana UCIOJHUTENBHON BIACTH MPEIOCTABIISAIOIIETO
MYHULIATIATBHYIO YCIYTY
1.2. IlpemocraBieHue  MYHHIMIIAJBHOW  YCIYTH 1O  OpTaHHU3AINH
WHPOPMAIMOHHOTO O0ECTIeYeHHs TOJIb30BaTEICH OCYIIECTBISET MYHHITUIATIbHBIN
apXuB aAMUHHUCTpanuu TIOXTETCKOTO paiioHa (nanee — ApXuB).

IIepeyeHb HOpPMATUBHO-TIPABOBBIX AKTOB, PETYIUPYIOMINX NPEAOCTABICHUE
MYHHULMITAIBHON yCIIyTH
1.3. IlpegoctaBneHue  MYHULIMOAIBHOM  YCIyrM 1O  OpraHU3aluu
WHOOPMAITMOHHOTO  OOECIEYeHHs] TOJIb30BaTelied Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit deneparuu u Apyrux apXuBHBIX JOKYMEHTOB (fayee



— MYHULHUINAIbHAS YCIyra) OCYIIECTBISETCS B COOTBETCTBHHM CO CIEAYIOIIUMU
HOPMAaTUBHBIMH MPABOBBIM aKTaMHU:

- Konctutynuss  Poccuiickoit ~ ®enepanumu  (IpUHSATa  BCEHAPOIHBIM
rojocoBanrieM 12.12.1993) (c yuerom mnompaBoK, BHECEHHbIX 3akoHamu PdD o
nonpaskax Kk Koncturyuuu P® ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3)
(Cobpanue 3akoHonarenscTBa Poccuiickort deneparuu, 2009, Ne 4, ct. 445; 2009,
No 1, c1. 1; 2009, Ne 1, cT. 2);

- 3akoH Poccuiickoit @eaeparnuu ot 21.07.1993 No 5485 (pexn. ot 01.12.2007)
«O rocynapctBeHHoil TaiiHe» (CoOpaHume 3akoHOAATelbcTBA  Poccuiickoit
Oepneparuu, 1997, Ne 41, ct. 8220-8235; 1997, Ne 41, ct1. 4673; 2003, Ne 27 (u. I), cT.
2700; 2003, Ne 46 (u. II), ct. 4449; 2004, No 27, ct. 2711; 2004, Ne 35, ct. 3607;
2007, Ne 49, ct. 6055; 2007, Ne 49, ct. 6079; 1996, Ne 15, ct. 1768);

- Genepanbubiii 3akoH OT 22.10.2004 No 125-®D3 (pen. ot 13.05.2008) «O6
apxuBHOM gene B Poccuiickoit @enepanun» (CobpaHue 3aKOHOJATEILCTBA
Poccutiickoit @enepannu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
cT. 6079; 2008, Ne 20, ct. 2253);

- @enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®@3 «O mopsinke paccMOTpeHUs
oOpamenuii rpaxknan Poccuiickoit ®enepanun» (CoOpanue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu, 2006, Ne 19, ct. 2060);

- ®enepanbubiii 3akoH OoT 27.07.2006 Ne 149-®3 «0O6 wunbopmanmu,
MHQOPMAIIMOHHBIX ~ TEXHOJOTHSX U O 3amuTre wuHpopmanuum» (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 2006, Ne 31 (u. 1), cT. 3448);

- Vxa3 IIpe3sunenta Poccuiickoit @eaeparuu ot 31.12.1993 Neo 2334 (pen. ot
01.09.2000) «O HOMOJHUTENBHBIX TapaHTUAX TMPaB TPaXKAaH Ha HHOOPMAILIUION»
(Cobpanue aktoB IIpesunenta u [IpaButennctBa Poccuiickoit @enepanuu, 1994, No
2,ctr. 74; 1997, Ne 3, ct. 367; 2000, Ne 36, ct. 3636);

- mpuKa3 MuUHHUCTEpPCTBA KYJBTYpbl I MacCOBbIX KOMMYHHUKannii Poccuiickon
®enepanuu ot 18.01.2007 Ne 19 «OO6 yrBepxkaenun IlpaBun opranuzanuu
XpaHEHUs, KOMIUIEKTOBAHMUS, yde€Ta M HCIOJIb30BAHHS JOKYMEHTOB APXUBHOIO
donma Poccuiickoit denmeparum U APYTMX ~ ApPXUBHBIX  JOKYMEHTOB B
rOCyAapCTBEHHBIX W MYHHUIIMNAIbHBIX apXuBaX, My3esix U OubimoTekax,
opranu3anusx Poccuiickoll akageMun Hayk» (3aperucTpupoBaH B MHUHHUCTEpPCTBE
roctuiun - Poccuiickoit  depeparuun 06.03.2007, peructparuonHsii Ne  9059)
(broyuteTeHhr HOPMATHUBHBIX aKTOB (hellepaabHbIX OPraHOB UCIIOJTHUTEILHON BJIACTH,
No 20, 14.05.2007) (B penakuuu IIpukaza MunkynsTypsl Poccun ot 16.02.2009 No
68 (3apeructpupoBad B Muntocte Poccuu 05.05.2009, peructpanuonnbiit Ne 13893)
(Poccutickas razera, Ne 89, 20.05.2009);

- YcraB Troxrerckoro paiiona, npunsteiid 21.08.1997r.

Pe3ynbprarel npegocTaBieHUss MyHULANIAIBHON YCIYTH
1.4, MynununanpHas yciayra MO OpraHu3anud  WHEOOPMAIMOHHOTO
o0ecrniedyeHnss MOJb30BaTeNIel MPEAOCTaBIsIeTCS CHENUAINCTOM ApXHWBa B BHJE:
WH()OPMAITMOHHBIX THCEM; HH(POPMAIMOHHBIX IMHCEM C TMPWIOKEHUEM apXHBHBIX
CIIPABOK, AapXUBHBIX BBINIHCOK, APXMWBHBIX KONHWH, TEMAaTUYECKUX I[IEPEUHEH,



TEMaTHYECKHX MOAOOPOK KOIMUN apXWBHBIX JOKYMEHTOB, TEMaTHUYECKUX 0030pOB
apXHUBHBIX IOKYMEHTOB.
[TonyyaTenu MyHUIIUIIATBEHOM YCIyTH (TI0JIH30BATEIIN)

1.5. TlonyyarensiMyu MyHUIIATIATBLHON YCIYTH SIBJISIIOTCS:

- poccHiiCKHe, MHOCTPAaHHBIE TPaXJIaHe U Jula 0e3 TpaxaaHCTBa;

- OpraHbl ¥ OpraHu3aIuu, oOLECTBEHHbIE O0OBEAMHEHUS;

- IopuAnYecKue U (pU3MYecKue JMla, UMEIOIIMEe MpPaBO B COOTBETCTBUU C
3akoHOAaTeNnbCcTBOM Poccuiickoit ®enepaunu n1ub0 B CHIIy HAJCNEHUS HX
MOJIB30BATEISIMA B TIOPSJKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepaluu, NTOJTHOMOYUSMH BBICTYNAaTh OT UX UMEHHU.

2. TpeboBaHus K MOPSIIKY MIPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH
[Topsimox HHPOPMUPOBAHUS O MPEIOCTABICHUN MYHUILIUTIATHHON YCIYTH

2.1. UadopmupoBaHre o MpaBuiiax MpPeJOCTABICHUS MYHUILIUIIATLHON YCIyTH
OCYILECTBIISIETCS CIIELIUATUCTOM ApPXUBA.

2.2  MecroHnaxoxjaeHue ApxuBa H €ro IoOYTOBBIM anpec: 662010,
Kpacnosipckuii kpaii, TroxTeTckuii paiion, c.TroxreT, yi. CoBerckas, 9

2.3. I'paduk padoter Apxura: ¢ 8.00 qo 16.00 exxenneHo, 06ex ¢ 12.00-13.00,
BBIXOJIHOW: Ccy000Ta, BockpeceHbe. Tenedon: (839158) 2-19-31.

2.4. 3asgBUTENN MOTYT MOJIYYUTh HHPOPMALIUIO 110 BOIPOCAM MPEAOCTABICHUS
MYHULUNAIBHON YCIyTd, B TOM YHUCIE O XOJAE MPEIOCTaBJICHUS MYHUIIUNMAIbHOU
YCIIyTH:

1o Tenedony;

M0 MUCbMEHHBIM OOpaIEeHUSIM;

IPU JINYHOM OOpAILEHUY;

T10 JICKTPOHHOM I0YTE,

2.5. Tlo Tenedony crenuamuctsel ApxuBa 0053aHBI JaTh HCYEPIIHIBAIOIIYIO
uH(OPMAITUIO 110 BOIPOCAM OpPTaHM3AIlMU UCIIOJHEHUS 3alPOCOB IPaK/laH, a TaKKe
a1 6€3 TpaXIaHCTBA, CBA3AHHBIX C peajnu3allieil UX 3aKOHHBIX MPaB U CBOOO/I.

2.6. Ilpu uHbOPMHUPOBAHUM TI0 MUCHMEHHBIM OOpAIEHUSM MOJb30BaTENEH, B
TOM YHCJI€ HAlPaBJICHHBIM MO 3JIEKTPOHHOM MOYTE, MO MPOUEAYPE MPEIOCTABICHUS
MYHUITUTIATPHOM YCIyTM OTBET Ha OOpalleHWe HampaBisieTcss MMOYTOW, B T.d.
AIEKTPOHHOM B aJpec 3asBUTENS] B CPOK, HE MNPEBBIIAKOIMNA 7 JHEH €O IHA
perucTpanuu oopaiieHus.

2.7. JInuHBIA TIpUEM Tpa)xJaH OCYIIECTBISETCS CIELUAINCTOM ApXUBa MO
aapecy: 662010 KpacHosipckuii kpaii, TroxTerckuit paiton, c.Troxrer, yin.CoBeTckas,
9, B pabouwne auu ¢ 8.00 no 16.00 ygac., ten. (839158) 2-19-31.

OcHoBaHue ISl IPENOCTABICHHUS] MyHULIUITAJIBHON YCITyTH
2.8. OcHOBaHMEM [JIsi NPEIOCTABICHUS MYHHULIMIAIBHOM YCIYTH SIBIIAETCS
MMUCBMEHHBIN 3aITPOC MOJIb30BATEINS, 4 TAKKE 3aIPOC, MOCTYMUBIIUH 10 JIEKTPOHHOU
1ouTe.



2.9. B 3anpoce noJb30Baresis JOJKHBI ObITh YKa3aHBbI:

- HAMMEHOBAHUE OPUINYECKOTO JIMIA HA OJJaHKE OpraHu3aluy; AJIs FpaXaaH -
(bamMuus, UMs U OTYECTBO;

- IOYTOBBIM U/WJIH 3JEKTPOHHBIN aApec NOJIb30BaTENS;

- MHTEPECYIOILME MO0JIb30BaTENsl TeEMa, BOIPOC, COObITHE, (PAKT, CBENECHUS U
XPOHOJIOTMYECKHE PaMKH 3allpalliiBaeMoil HHpopMaluy;

- (hopma nonydeHus noib3zoBaTesneM HHGpopMauu (MHGOPMaLIMOHHOE MTHCHEMO,
apXuBHAs CIpaBKa, apXUBHAs BBINMKCKA; apXUBHBIC KOMHH, TEMATUYECKUN MepEUCHb,
TEMaTUYECKHI 0030p JTOKYMEHTOB U JIp.);

- IMYHAs MOAMUCH TPakIaHWHA WM TIOJMUCH TOJDKHOCTHOTO JIMLA;

- laTa OTIIPABJICHMUSL.

Cpok# 1 yCIOBUSI MPEIOCTABICHUSI MyYHULIUTTIAIIBHON YCITyTH

2.10. 3ampockl rpaxaaH, OpPraHOB M OpraHU3alUil O NPEJOCTaBICHUH
uH(popMaIuK, MOCTYNUBIINE B ApXUB, B Te€UeHHUE 7 JHEH CO JIHS WX PErucTpaluu
HaIIPaBJISIIOTCS 10 MPUHAJICHKHOCTH B OPraHbl U OPraHU3alldy Il UCIIOJHEHUS U
MOJATOTOBKHM OTBETA 3aSBUTEIIO, O YEM CHEIHAIKUCT apXHUBa COOOIIAET MOIH30BATENIO.

2.11. Ilpu paccMOTpeHUH 3alpOCOB CICIHAIUCT apXUBa J1a€T OTBETHl HA 3TH
3aMpoChkl U MPEAOCTABISIET 3aMpaninBaeMyto nHpopMaiuio B Teuenue 30 nHe co aHs
uxX peructpanuu. B ciywdae ecnm 3ampammBaeMas MHPOpMaluds HE MOXKET OBITh
MpeoCTaBlIeHa B 3TOT CPOK WJIM CPOK, YKa3aHHBIM B 3ampoce, u3-3a He0OXOIUMOCTH
MPOBEJCHUS] MacCIITa0HOM TMMOUCKOBOM pabOThl MO KOMIUIEKCY apXHMBHBIX
JIOKYMEHTOB, CIECHHAINCT ApXUBa YBEIOMJSICT TMOJIb30BaTENIsl O NPOJJECHUM Ha
ONPENIEIICHHBIA CPOK PACCMOTPEHUS 3aIIpoca.

2.12. 1lpn nmocrymineHnn B ApXHB 3alpOCOB MOJIB30BATENEH, KOTOPBIE HE
MOT'YT OBITh MCIOJIHEHBI 0€3 MPEIOCTaBJICHUS YTOUHEHHBIX WM JOTOJHUTEIbHBIX
CBEJICHUH, CTIeIMATIUCT ApXrBa B 7-THEBHBIN CPOK 3alpaiinBaeT aBTopa 3arpoca 00
YTOYHEHWH U JIONMOJIHEHUH 3ampoca HEOOXOMUMBIMH JIJIi €r0  HMCIOJHEHUs
CBEJICHUSIMU.

2.13. Cpenenusi, coaepKallle IEePCOHAJIbHbIE [aHHBIE O TPETHHUX JIMIAX,
MNPEACTABIAIOTCA  YIMOJHOMOYEHHOMY JIMIy Ha OCHOBAaHHMHM JIOBEPEHHOCTH,
o(OpMIICHHOM B YCTAHOBJICHHOM 3aKOHOJATelbCTBOM Poccuiickoit denepanum
MOPSAKE.

[TepedyeHr OCHOBaHMIA /ISl OTKa3a B MPEAOCTABICHUN MYHUITUTIATBHOW YCITYTH

2.14. 3anpoc He NOMJICKUT PACCMOTPEHHUIO B CICAYIONIUX CIydasx:

- €CJIM 3aIpochl MOJb30BaTENEH HE colepKaT HaMMEHOBAHUS IOPUIUYECKOTO
muna (g rpaxaanuHa - @©.1.0.), mouToBOro ajpeca Wi 3JIEKTPOHHOTO ajpeca
MOJIb30BATES;

- €CJIM B 3aIpoce TOJB30BaTeNII OTCYTCTBYIOT HEOOXOIUMBIC CBEICHUS IS
MIPOBEICHMUSI TIOMCKOBOW PabOTHI;

- €CIU 3aIpocC TMOJIH30BATENS HE MOIAECTCS MPOYTCHUI0, OTBET Ha OOpalieHue
HE JIAaeTCs, U OHO HE MOJJICKUT PACCMOTPEHHUIO, O YEM COOOIIAETCS TPaKIaHUHY,
HaIpaBUBIIIEMY OOpallieHne, eciii ero (amwius W TMOYTOBBIA aapec MOAAOTCS
MPOUYTEHUIO;



- €CITM OTBET M0 CYIIECTBY IMOCTaBJICHHOTO B HEM BOIIPOCA HE MOXKET ObITh JaH
0e3 pasriamieHus CBEACHUH, COCTaBISAIONIMX TOCYJAPCTBEHHYI0 WM HHYIO
oxpaHsieMyto ¢enepalbHbIM 3aKOHOM TaiiHy. [lonmp3oBatento cooOmaercs o
HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY MOCTaBJICHHOTO B HEM BOIPOCA B CBS3U C
HEJIOMYCTUMOCTBIO DAa3rJIallieHUs YKa3aHHBIX CBEJICHUW. YKazaHHas HHQopManus
MOKET OBbITh MPEIOCTaBIeHAa TOJBKO MPU HAIMYMU Y TOJIb30BaTelNs TOKYMEHTaIbHO
MOATBEPKICHHBIX MPaB Ha MOJIyYEHHE CBEICHUM, COAEpKAIIUX TOCYIapCTBEHHYIO
TallHy W/WIH KOHPUACHINATbHYIO0 HHPOPMAIINIO;

- €CII B HEM COJEPKUTCSA BOIPOC, HA KOTOPBIM IIOJB30BATENI0 PpPAHEE
MHOTOKPAaTHO JaBajUCh IHCbMEHHBIE OTBETHI IO CYIIECTBY, MU MpPHU 3TOM HE
MPUBOJATCS HOBBIE JOBOABI MM 0OcTOATENbCTBA. Crenuanuct ApXuBa BIpaBe
NPUHATh pEHIeHHE O OE€30CHOBATENBHOCTU OYEPEIHOTO 3ampoca U MNPEeKpalleHUU
NEPENUCKU IO JAHHOMY BOIIPOCY MPHU YCIOBUH, YTO YKa3aHHOE OOpAIllEHUE U paHee
HarpaBisieMble OOpallleHHs] HaNpaBJSUIUCh B OJIMH U TOT K€ OpraH, OpraHu3aluio
WU OJJHOMY U TOMY XK€ JIOJDKHOCTHOMY Jully. O JaHHOM pElIEHHH YBEIOMIISETCS
M10JIb30BATEIb, HAPABUBIIHIA 00pallleHuE;

- €CJIM B HEM COJIEpKaTCsl HEIIEH3ypHBIE, TM00 OCKOPOUTENbHbBIE BBIPAXKEHMUS,
YTPO3bI KU3HU, 30POBBI0 U UMYLIECTBY CHEIUAINCTA, a TAKXKE YJIECHOB €r0 CEMBH.
Cneunanuct ApXxuBa BIpaBe OCTaBUTH 3aMpoc 0€3 OTBETA MO CYTH MOCTABJICHHBIX B
HEM BOIIPOCOB M COOOIIUTH IMOJI30BATENI0, HAIPABUBLIEMY €T0, O HEJIOIYCTUMOCTHU
3JI0yNOTPEOICHUS IPABOM.

Jpyrue nojaoxeHusi, XxapakTepu3yroume TpeOoBaHus K MPEJ0CTABICHHUIO

MYHULIMIIAIBHON YCIIyTH

2.15. Crnenmanuct ApxuBa OCYHIECTBIISIET MPEAOCTABICHHE MYHHUIUIAIBHOM
YCIYId 1O OpraHu3alydyd HCIOJHEHUS TEMaTUYeCKHMX W COLHUAJIbHO-TIPABOBBIX
3anmpocoB OeCIIaTHO.

2.16. Coemmamuct ApxwBa  OCYIIECTBIISIET  HMCIIOJHEHUE  3aMPOCOB
rOCYJJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CAaMOYIIPABIICHUS, CBSI3aHHBIX C
WCITOJIHEHUEM MU CBOMX MOJIHOMOYMM U (PyHKIIHI, OecraTHO.

3. AIMUHUCTPATUBHBIE TPOIEAYPHI

Onucanue nocyie10BaTeNbHOCTH ACUCTBUNM MPU MPETOCTABICHUH
MYHHULMIIAIIBHON YCIYTH

3.1. Opranuzanus IpeaoCTaBICHNUS MYHUIIUITAIIBHOW YCIIYTH BKJIIOYAET B CeOs
CIEYIOIINE aAMUHUCTPATUBHBIC MPOLIEAYPHI apXUBa:

- perucTpanus 3arpocoB MOJIb30BATEIIEH;

- AaHAJIM3 TEMATUKHU 3aIIPOCOB MOJIb30BATEIIEH;

- HaIpaBJICHUE M0 PE3yJbTaTaM PACCMOTPEHHUSI TEMATHUYECKUX U COIMAIIBHO-
MPABOBBIX 3aMPOCOB HA UCTIOJHEHUE B OPTraHbl U OPraHU3aLNM, IO TPUHAJICKHOCTH;

- HOATOTOBKA M HAITPABJIICHUE OTBETOB IOJIb30BATENSM.

Peructpamus oOparienunii (3ampocoB) Moab30BaTeel 1 nepeaada ux
Ha HUCIIOJIHCHUE
3.2. Peructpaius 3ampoca SIBJISIETCS OCHOBaHHMEM ISl Hadayla JEUCTBHUM IO
MPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIYTH.



3.3. IloctynuBiiMe B apxXuB IHUCbMEHHBIE 3alpOChl  MOJIb30BaTENEH
PETUCTPUPYIOTCA B APXUBE B YCTAHOBJIEHHOM IMOPSIKE.

3.4. Ilpu noctymieHun B ApXHMB 3ampoca IMOJIb30BATENsl IO AJIEKTPOHHOU
MOYTe 3aMpoC pacrneyaTbiBacTcs Ha OyMa>KHOM HOCHUTEINE U B JalibHelIeM padoTa ¢
HUM BEJIETCSI B YCTAHOBJICHHOM Mopsiake. [Ipu nmoctyrieHnn mo 3JeKTpOHHOW MOYTe
3anpoca, He TpeOyIoIero NocaeAyomux 1eUcTBUM ApXUBa MO HAMPABICHUIO €ro Ha
WCIIOJTHEHHWE B OpPraHbl U OPTraHHU3alllM MO MPUHAIJIEKHOCTH, OTBET IOJIb30BATENIO
HAMNpaBJSIETCA CHEUUAIMCTOM ApXWBa MO IOYTE WA DSIIEKTPOHHOMY aJapecy,
YKa3aHHOMY B 3aIIpoce.

AHanu3 TEMAaTUKH 3a1POCOB

3.5. Cnenmanuct ApXwBa OCYIICCTBISET aHAIM3 TEMATUKH ITOCTYIHBIITUX
3aIpOCOB C HMCHOJIb30BAHHEM HMMEIOIIUXCS B ApXHBE, apXUBHBIX CIIPABOYHHUKOB B
TPaJAWIIMOHHON W 3JICKTPOHHON (hopme, cofepiKaiux CBEICHUS O MECTaX XPaHCHUS
JIOKyMEHTOB, HEOOXOAMMBIX JIJII UCIOJIHEHUSI 3alpocoB mojb3oBareneit. [lpu stom

OIIPpCACIIACTCA:
- IIPaBOMOYHOCTD ITOJYYCHUA IIOJIB30BATCIICM 3anpamHBaeMoﬁ I/IH(l)OpMaI_[I/II/I C
YUCTOM OFpaHH‘IGHHﬁ Ha MMpCaA0CTaBJICHHUC CBGHGHHﬁ, COACPIKAIIINX

rOCy/IapCTBEHHYIO TaliHy U CBEACHMS KOH(DUIECHIINAIIBHOTO XapaKTepa;

- CTENEHb IOJIHOTHI CBEJEHUM, COJEp)KAIMXCA B 3alpoce IO0JIb30BATENS,
HEOOXOUMBIX JIJIsl IPOBEACHUS TOMCKOBON PadOTHI;

- MECTOHAXOXK/ICHUE apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MCTIOJTHEHHS
3ampoca noJib30BaTes;

3.6. Cpok HCHOJIHEHUS JaHHOM aIMUHHACTPATUBHOMN NPOLIEAYPHI - 7 JTHEW.

3.7. Cnemmanmuct ApxwBa IHCBMEHHO 3ampalidBaeT aBTopa 3ampoca 00
YTOYHEHHH U JIOTIOJTHEHMH 3ampoca HEOOXOAWMBIMH Ui €ro  HCIIOJHEHUS
CBEJICHUSIMU B CIy4yae OTCYTCTBHSI B 3aIIpOCE IMOJIb30BATENS JTOCTATOYHBIX JAHHBIX
JUTsl OpTaHU3aIluy BBISIBJICHUS 3apaimrBacMoi nHQOpMaIuu HEYeTKO, HEMPaBUIbLHO
c(hopMYyJIMPOBAHHOTO 3aIpoca.

[ToaroroBka v HanpaBJIEHUE OTBETOB MOJIb30BATEISIM

3.8. Ilo uToram aHanu3a MOCTYNUBILKX 3alIPOCOB MOJb30BaTENEH ApXuBa:

- TI0 TEeMaTHYECKUM 3arpocaM - ¢ YYETOM TeMaTUKU OOpallleHuil HampaBIisieT
MX Ha UCIIOJHEHUE 10 MPUHAJIEKHOCTH B OPTaHbl U OpPTraHU3allUuU:

- 110 COLIMAJILHO-TIPABOBBIM 3aIlpOCaM - HAMPABIISIET UX MO MPUHAJIEKHOCTH B
OpraHbl W OpraHu3aly MPU HAIUYAM Y HUX JOKYMEHTOB, HEOOXOJIUMBIX IS
UCITOJIHEHHUS 3aIIPOCOB.

3.9. Cnemumanuct ApxuBa MNHCBMEHHO YBEIOMJISIET aBTOpa 3ampoca o
pe3yJibTaTax pacCMOTpPEHHUs W (WJIM) HAMpaBJICHUH COOTBETCTBYIOIIUX 3alpOCOB Ha
WCIIOJTHEHUE TI0 MPUHA/IJIC)KHOCTU B OpraHbl U OpPTaHU3allMK JIJI1 OTBETA B €0 aJIpec
O pe3ynibTaTax MOUCKa 3ampanBaeMon nHHOpMaIuu.

3.10. B ciyyae HEoOXOIMMOCTH apXWB MOXKET 3alpaliuBaTh y OPraHOB U
OpraHu3allMid - HWCIOJHUTENIEW KONMUU OTBETOB O pe3yJbTaTaX pacCMOTPEHUS
3aIpOCOB MOJIb30BATEIIEH.

3.11. Ilo utoram anain3a 3ampoca nojb30BaTesst ApXuBa:



- TOTOBUT WH(POPMAIIMOHHBIE Marepuansl (MHOOPMAIMOHHBIE IHCHMA,
apXUBHBIC CIIPABKHU, APXUBHBIC BBIIMCKHU, APXHUBHBIE KOIUH, TEMATUUYECKUE MTEPEUHH,
TeMaTU4YECKUE TMOJ00PKH KOMUH apXUBHBIX JOKYMEHTOB, TeMaTHYECKHE O030pbI
apPXUBHBIX IOKYMEHTOB);

- 1a€T MOTUBHPOBAHHBIM OTKA3 aBTOPY 3aMpoca B MOJYUYCHUH 3alIPaIIMBAEMBbIX
CBEJICHUU MPHU OTCYTCTBUM Yy HEro IpaBa Ha MX IMOJYYEHHE M PAZBACHSIET €ro
JAIbHEUIINE JCHUCTBUS, TMPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM Poccuiickoun
denepannu;

- HampaBJseT HH)OPMAITUIO O MECTE XPAaHEHHUS HHTEPECYIOMHX JOKYMEHTOB;

- TIPU OTCYTCTBUHU 3alpaliiBaeMbIX CBEACHWN B ApxuBe umH(popmupyer o0
3TOM aBTOpa 3ampoca M, MPH BO3MOXKHOCTH, JAae€T PEKOMEHIAIMU MO0 HuX
JAJbHEUILIEMY TTOUCKY.

3.12. PaccMoTpenue 3ampoca MOJIb30BATENsl CUMTACTCS 3aKOHYCHHBIM, €CIIU
JlaH OTBET IO CYIIECTBY 3allpoca, 10 HeMYy IPHUHATH HEOOXOJMMBIC MEpHI, aBTOP
3amnpoca MpouH(POPMHUPOBAH O PE3yIbTaTaX PAaCCMOTPEHUS.

4. TTopsimok ¥ (pOpMBI KOHTPOJIS 32 COBEPIIICHUEM JIEUCTBUM U MIPUHSATUEM PEIICHUMA

[Topsiiok OCyIIecTBIEHNS TEKYIIErO KOHTPOJIS

4.1. Tlopsinok u (HopMbl KOHTPOJIS 32 COBEPILIEHUEM JEHCTBUI U MPUHATUEM
pelIeHnd 10 PacCMOTPEHHIO oOOpalleHui (3ampocoB) 3asiBUTENICH OMpEIeNICHbI
WHCTPYKIMEN IO IEITONPOU3BOJCTBY B ApXMBE.

4.2. Texymuii KOHTPOJb 3a COOJIOJICHUEM IOCJIEIOBATEILHOCTH JACHCTBUM,
ONMPEJENCHHBIX  AJMUHUCTPATUBHBIMU  MHPOLEIYpAMH 1O  MHPEIOCTaBICHUIO
MYHUIUOATBHOW YCIYTH, U TPUHATUEM PEIICHUN OCYIIECTBISAETCS 3aMECTUTENEM
IJIaBbl AIMUHUCTPALIN PAlOHA, KYpUPYIOIIUM ApPXHB.

4.3. Texymuii KOHTPOJIb OCYIIECTBIIAECTCS MyTEM MPOBEIEHUS 3aMECTUTEIIEM
IJIaBbl aAMUHHUCTpAIMM paiioHa, KypUPYIOIIUM ApXUB IMPOBEPOK COOJIIOJECHUS U
UCIIOJTHEHUs paOOTHUKaMU ApXHUBa MOJIOKEHUN HacToswero Pernamenra.

[TopsioK U MEPUOINYHOCTH OCYIECTBICHHSI INIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK

4.4. KOHTpOJIb 32 PEAOCTABICHUEM MYHULIUIIAJIIBHON YCIYTH OCYIIECTBISET
3aMECTUTEIIb IJIaBbl aIMUHUCTPALUH.

4.5. KoHTponb 3a MOJHOTOM M KayeCTBOM HCIIOJIHEHUS MYHULHNAIBHOU
YCIYyI'M BKJIOYaeT B ceOsl MPOBEJAEHUE TMPOBEPOK, BBISBICHUE M YCTpPAHEHHE
HapyLICHUH NPaB [10JIb30BaTEIEH, pACCMOTPEHUE, IPUHATHE PELICHUN U TTOATOTOBKY
OTBETOB Ha OOpallleHHus TMOJb30BaTENCH, COJAEPXKAIIMX JKaloObl Ha pEIICHUs,
nerictBus (0e31elicTBUE) CIIEUAIUCTOB ApXUBA.

4.6. IIpoBepku MOTYT OBbITh IJIAHOBBIMU U BHEIJIaHOBBIMU. [IpoBepka MOKeT
POBOAUTHCA [0 KOHKPETHOMY OOpAILlEHUIO 3assBUTEIIS.

OTBETCTBEHHOCTh MYHUITUTIATIBHBIX CITYKAIUX
47. B ciyyae BBISIBICHUS HApYIICHW TMpaB TpaXJaH K BUHOBHBIM
CHeHUAIMCTaM ApXUBA OCYLIECTBISIETCS MPUMEHEHHWE MEP OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Pocculickon denepanumu.



TpeGoBanus k mOpsAAKY U (opMaM KOHTPOJIS 3a MPEAOCTaBICHUEM
MYHHULUIIATIBHOW YCIIYTH.

4.8. Tlopsnok u (GopMbl KOHTPOJS 3a MPEJOCTABICHUEM MYHUIUIAIbHON
yCIyTW JIOJKHBI OTBEYaTh TPEOOBAaHUSAM HENPEPHIBHOCTU U JIEWCTBEHHOCTH
(@ dexTuBHOCTH).

4.9. Bce rutaHoBbIE TPOBEPKU AOJDKHBI OCYILECTBISATHCS PETYJIIPHO, B TEUCHUE
BCEro MepHoJa AEATENbHOCTH OpPraHU3alliK; YCTaHOBJIEHHBIE (POPMBI OTYETHOCTH O
IIPEAOCTABICHNA MYHULMNAIBHOM  yCIYTM AOJDKHBI mojaBeprarbes aHanusy. llo
pe3yabTaTaM MPOBEPOK, aHANIM3a JOJKHBI OBITh OCYIIECTBICHBI HEOOXOAMMBIE MEPHI
10 YCTPAHEHUIO HETOCTATKOB B IPEIOCTABICHUA MYHUIIUITAJBHON YCIIYTH.

4.10. I'paxnane, ux OObEOTUHEHHUS] M OpraHU3alMd MOTYT KOHTPOJHPOBATH
MPEIOCTAaBICHUE MYHHUIIUIAIBHON yCIyTH IMyTeM IMOJIy4eHUs HHPOpPMAIUU O HEH 10
TenedoHy, Mo MUCbMEHHBIM 0OpaIeHUsIM, IO 3JICKTPOHHOM MoYTe.

5. [Mopsimok oGxanoBanust nedcTBUM (O€3EHCTBUS) U PEIICHUM, OCYIIIECTBISIEMbIX B
X0J1€ IPEAOCTABJICHUS MyHULIMIIAIBHOU YCIIYTH
Ha OCHOBaHMM Hacroslero Pernamenra

5.1. 3agBuTenb HMEET IMpaBO Ha O0XKAJIOBAaHHUE pEIICHUM, JEHCTBUN
(Oe3meicTBUS) OCYIIECTBIISIEMBIX B X0JI€ MPEAOCTABIICHUS MYHUIIUIIATBLHON YCIYTH, B
JOCY1I€OHOM U CYJI€OHOM TIOPSIIKE.

5.2. JletictBus (Oe3nelicTBUE) U pelIeHHs] ApXHUBa MOTYT OBITh 00>KaJIOBaHBI:

- B aAMUHUCTpALK TIOXTETCKOTO paiioHa;

- B Cy/IcOHOM TMOPSIJIKE.

5.3. OcHoBanWeM i Hauyaja JOCYIeOHOTO OOKaJIOBaHUS  SIBIISCTCS
MOCTYIUICHUE KajJo0bl TUYHO OT 3asiBUTENS MO0 HAIMPABICHHOW B BHJE MOYTOBOIO
OTHPABJICHUS UJIU IO 3JIEKTPOHHOM MOYTE.

5.4. 3agBuTenb B CBOEH Kajo0e B 00s13aTeILHOM MOPSAKE YKA3bIBACT:

- (haMUITHIO, UMSI, OTYECTBO;

- IOYTOBBIN aJ[PeC, IO KOTOPOMY JIOJDKEH OBITh HAIPaBIIEH OTBET;

- U3JIOKEHUE CYTH KaIO0O0BI;

- JINYHYO MOJIIUCH U JaTy.

5.5. B cnyuae HEOOXOIMMOCTH B MOATBEPKIICHUE CBOMX JOBOJOB 3asBUTEIb
npujiaraeT K MUChbMEHHOM kano0e TOKYMEHThI U MaTepUaIIbl JIMOO UX KOTIHH.

5.6. Kanoba paccmarpuBaeTcsi B MOpsAJIKE, yCTaHOBIEHHOM ®DenepaabHbIM
3akoHOM OT 02.05.2006 No 59-®D3 «O mopsigake paccMOTpeHUs] oOpalieHuid rpaxaaH
Poccuiickon denepauum.

Cpoxk paccMoTpeHHs Kajao0bl HE JOJDKEH npeBbimarh 30 aHEH ¢ MOMEHTa ee
perucTpaiuu.

[lucbMeHHBI OTBET, COJEPXKAIIMA PE3yJbTaThl PACCMOTPEHUS KAIOOBI,
HaIpPaBJISIETCS 3asIBUTEITIO.

5.7. Cnopsl, cBsi3aHHBIC C AeiCTBUsAMHU (O€31€MCTBHEM) U PEIICHUSIMU apXUBa,
OCYILECTBIISIEMBIMU B XOJI€ UCIOJHEHHS MYHULMNAIBHOW YCIYTH, pa3pelialTcs B
CyJ1IeOHOM TIOPSIJIKE B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit deneparum.



OO0>xaoBaHuEe MPOU3BOAMUTCS B CPOK, MO IMpaBUjaM IOJBEIOMCTBEHHOCTU U
HOJICYTHOCTH, YCTaHOBJIEHHBIM IPOLIECCYaAIbHBIM 3aKOHOJATENIbCTBOM Poccuiickoi
denepannm.

[Ipunoxenue
K AJIMUHHCTPAaTUBHOMY PpETJIAMEHTY TIO
MIPENOCTABIICHUI0 MYHULMIIAIBHBIM APXUBOM



aIMUHHUCTPALIUU TroxTeTcKoro paiioHa
MYHULIMITAIBHOM  YCIIyTMU TI0  OpraHU3alvn
MH(POPMALIMOHHOTO  O0ECIIEYEeHUsI TpakiaH,
OpPraHOB T'OCYJIapCTBEHHOW BJIACTH, MECTHOIO
CaMOYTIPaBJICHUS, OpraHu3anui u
OOIIIECTBEHHBIX OOBEAMHEHUI Ha OCHOBE
nokyMeHToB ApxuBHOTO (oHma Poccuiickoii
denepanuu U JPyrux apXvMBHBIX JOKYMEHTOB

biok-cxema

IIOCIEA0BATEIbHOCTH JEHCTBUM MyHULIUITAJIBHOTO apXUBa aJMUHUCTPALIMI
TIOXTETCKOTO paroHa IO MPEIOCTABICHUIO MYHUIIMIIAIBHON yCIYTH 110
OpraHU3aLUH UCIIOJHEHMS COLMAIbHO-IIPABOBBIX 3aIIPOCOB POCCUNCKUX IPaXKaaH

VYcnoBHBIE 0003HAUEHUS

[/

-
S

Hauvano nnu 3aBepieHue aIMUHUCTPATUBHON
poLeyphl

Onepanus, AelicTBUE, MEPOIIPUSITHE

Curyanus BbIOOpa, IPUHATHE PELICHUS

Bremnuii ToKyMeHT
(mepenavya TOKyMEHTA)

MexcTpaHudHas ~ CChbIIKa,  Mepexo] K
CJIeYIONIEH CTpaHuIle OJIOK-CXEMBI

binok-cxema

MOCJIEIOBAaTEILHOCTH ASUCTBUM MYHUIIUITIAJIBHOTO apXHWBa aIMUHUCTPAIIUA TroxTeTckoro paﬁOHa

110 UCITOJIHCHUIO 3alIpOCOB

3anpoc IIOJIB30BaTCIIA




Hayasno npenocraBieHyst MyHULIUIAIBHON
ycayru. B apxuB nmoctynui 3amnpoc
MOJIB30BATEN
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AHanu3 TEMAaTUKH 3ampoca.
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00 oTCyTCTBHH
3arpamuBaeMoi HHGopMaluu
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0 HaTpaBJICHUH 3arpoca (OB)
Ha UCIIOJTHEHHE 110
HPUHAIICIKHOCTH
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00 OTKa3e B HOJyICHUH
MH()OPMAIH OTPAHUYEHHOTO
JIOCTYTIA TIPU OTCYTCTBUH Y
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IOJI30BATEIIO —
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